Foothill-SLAM NJB Job Description

Webmaster
The Webmaster is responsible for maintaining the Foothill-SLAM website.  The primary task involves accepting content from all board members, organizing the content, and publishing the content to the website so that the content is intuitive to navigate and easy to read.
Time Frame

Job Duties and Tasks







Annually
1.
Manage the billing obligations for the website.  Pay the webhost vendor for hosting the website for the upcoming year, and to renew the domain name.  Any payments made are reimbursed by Foothill-SLAM NJB.

2.
Update the “who-is” website contact information as necessary.

Ongoing
1. 
Publish new/updated content to the website as necessary.


2.
Remove outdated/obsolete content as appropriate.

3.
Manage the “look and feel” of the website as desired.
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