Foothill-SLAM NJB Job Description


Team
Coordinator

The team coordinator is responsible for being the liaison between the coach and the team’s parents, as well as the liaison between the Chapter and the team’s parents.  Tasks include ensuring each family has fulfilled their volunteer responsibilities, publishing a team contact list, coordinating the snack schedule, and end of season team party.
Time Frame

Job Duties and Tasks







July
1.
Nothing
August
1.
Nothing
September
1.
During registration select Team Coordinator as your volunteer responsibility.
October
1.
Teams are drafted.  Please let the coach know that you are interested in being the Team Coordinator.  If no parents volunteer, the Coach will solicit a volunteer.
November
1.
Practices start for the teams, and you will get to meet the Coach and the rest of the parents.
2. Publish a team contact list including player names, jersey numbers, phone numbers (be sure to include cell phone numbers), and email information.
3. Inform parents of weekly practice schedule, game schedule (when it is posted), locations and any changes along the way.

4. Publish a snack schedule for the games.  Sometimes the older teams decide not to have after game snacks.  You may want to poll the coach first and then the parents to solicit their opinions.

5. If the Coach wants a parent to keep the scorebook or game statistics, put together a list of volunteers who are capable of doing one or both of these jobs for the team – then publish a scorekeeper/game statistics schedule for the team.  This job does not fulfill the family’s volunteer responsibility to the Chapter.
December
1.
Coordinate team Picture Day activities including making sure the parents know the time and what color of jersey the team should wear.  Most of the time, the team wears blue because the photographers believe the pictures turn out better.

2. Coordinate and monitor the volunteer schedule for each family to ensure each family fulfills their volunteer obligation (unless the family paid the volunteer opt-out fee).  The chapter needs more gym monitor volunteers than any other job.  The Gym Monitor Coordinator will assign the team and maybe specific families to gym monitor volunteer slots.  The Gym Monitor Coordinator will work hard to ensure that the assignment does coincide with the team’s game schedule.  There may be times when the family assigned to the gym monitor job may have to work games where their child is not playing.
3. If there is a conflict for a specific family, please work with other parents to ensure the gym monitor slot is covered.

4. Report back to the Gym Monitor Coordinator when each family has completed their gym monitor job assignment.

5. If the family has completed another volunteer assignment such as working the front desk for All-Net try-outs, Division evaluations, or Picture Day, be sure that the Volunteer Coordinator has that information.
January
1.
Practice schedules change significantly in the new year due to the YMCA and SYBL basketball programs starting their seasons.  Be sure to let the team know about the revised practice schedule.

2.
Continue to remind parents about their gym monitor job assignments and report back to the Gym Monitor Coordinator when the family has completed their assignment.

February
1.
Continue to remind parents about their gym monitor job assignments and report back to the Gym Monitor Coordinator when the family has completed their assignment.


2.
Begin to plan the end of season party and the coaches’ gifts.  Make sure to incorporate the Coach’s opinion into what kind of party and where it should be held.
March
1.
Continue to remind parents about their gym monitor job assignments and report back to the Gym Monitor Coordinator when the family has completed their assignment.  This may get more difficult because it is the end of the season tournament and it is harder to coordinate families working gym monitor slots where their child is playing.

2.
Coordinate the end of season party.
April
1.
Nothing
May
1. 
Nothing
File:  Job Description – Team Coordinator

Page 1 of 2

