Foothill-SLAM NJB Job Description


  Publicity


The Publicity Coordinator is responsible for publicizing the Foothill-SLAM chapter to attract new players. 

Time Frame

Job Duties and Tasks







May
1.
Advertise Foothill-SLAM chapter in local newspapers.

2. Distribute flyers to target schools and/or advertise in school newsletters.

3. Distribute flyers at youth athletic events.

4. Update this job description with changes from the past season and provide it to the Chapter President.

June
1.
Advertise Foothill-SLAM chapter in local newspapers.

2. Distribute flyers to target schools.

3. Distribute flyers at youth athletic events.

July
1.
Advertise 3rd-8th grade and high school registration in local newspapers as needed.

2. Attend board meeting.

August
1.
Advertise 3rd-8th grade and high school registration in local newspapers as needed.

2. Attend board meeting.

September
1.
Advertise 3rd-8th grade and high school registration in local newspapers as needed.

2. Attend board meeting.

October
1.
Advertise 3rd-8th grade and high school registration in local newspapers as needed.

2. Attend board meeting.

November
1.
Advertise high school registration in target areas.

2. Contact local middle schools to print list of Foothill-SLAM All-Net players by school.

3. Contact local newspapers to print list of Foothill-SLAM All-Net players by city.

4. Attend board meeting.

December
1.
Attend board meeting.

January
1.
Attend board meeting.

February
1.
Attend board meeting.

March
1.
Attend board meeting.

April
1.
Update team awards section on website.

2. Place articles in local press on successful teams and success of the season.

3. Attend board meeting.

Advertising 

(Newspapers)

Item/Tasks

Description or Responsibility






Process
1.
Contact Chapter President to identify target areas.

2. Contact The Sunnyvale Sun, Mountain View Voice, and Los Altos Town Crier regarding free and paid advertising opportunities.  Review options with Chapter President.

3. Write text and/or design display ad for local newspapers.  Review ads with Chapter President.

4. Submit ads.

Advertising 

(Flyers)

Item/Tasks

Description or Responsibility






Process
1.
Contact Chapter President to identify target areas.

2. Research printing costs and review with Chapter President.

3. Design flyer and review with Chapter President.

4. Distribute to target schools and athletic events.

Publicizing All-Net Players 

(Middle Schools)

Item/Tasks

Description or Responsibility






Process
1.
Contact Chapter Director or President for list of All-Net players by school.

2. Send email to principal and/or administrative staff of each school with list of their All-Net players.

Publicizing All-Net Players 

(Local Newspapers)

Item/Tasks

Description or Responsibility






Process
1.
Contact Chapter Director or President for list of All-Net players by city.


2.
Email article to The Sunnyvale Sun, Mountain View Voice and Los Altos Town Crier including list of All-Net players from each city.

Updating Website 

(Team Awards)

Item/Tasks

Description or Responsibility






Process
1.
Contact Chapter Director or President for list of tournament winners and team photos.

2. Create page for website including first names of players and team photos.

3. Email to Webmaster for posting.
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