Foothill-SLAM NJB Job Description

President
The President of the Chapter is primarily responsible for all internal operations of the Chapter.  While the Chapter Director deals with the Section and overall direction of the Chapter, the President is responsible for the day to day running of the chapter.
Time Frame

Job Duties and Tasks







June
1.
Recruit volunteers for all open positions.  Be sure these volunteers get job descriptions and understand their positions.


2.
Work with Treasurer to create the budget for the new year.  Update the annual calendar for the new season.


3.
Support the Registration Coordinators and Webmaster on getting the online registration system ready for the new season.

July
1.
Continue recruiting Board members if there are open positions.


2.
Check the web site to ensure all the information is accurate.


3.
Registration opens.

4.
Have first Board meeting.

August
1.
Registration continues.

2.
Finish recruiting Board members.


3.
Work with Gym Coordinator and Chapter Director to determine how many teams the league can field given the available gym space.


4.
Board meeting and maintain Chapter Calendar.

September
1.
Update the Division and All-Net program descriptions in preparation for the upcoming All-Net try-outs and Division Evaluations.


2.
Make sure the Player Agents and Division Coordinators are getting ready for the season by locating coaches.  Make sure All-Net Coordinator has located Non-Parent Coaches for the All-Net teams and found independent evaluators for the All-Net try-outs.  Help the Player Agents locate independent evaluators for each of the Division Evaluations.


3.
Board meeting and maintain Chapter Calendar.

October
1.
Get the download from the registration and create the registration lists and evaluation sheets for the All-Net try-outs.


2.
Arrive early and set up the registration for the All-Net try-outs.  Attend the All-Net try-outs and act as an independent 
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evaluator for as many sessions as possible to ensure a clean try-out process.

3.
After the final team selection have the Webmaster post the teams on the chapter’s web site.  Create a roster for each team and send to the All-Net Coaches.

4.
Pull the All-Net players off the registration lists and create the Division Evaluation player evaluation sheets including the kids on the waiting list.

5.
Arrive early and set up the registration for the Division Evaluation.  Work with the Player Agents to help as an independent evaluator.  You must have copiers available for copying the evaluation sheets.

6.
Work with registration volunteers and All-Net coordinator to get the All-Net binders created during the down time at division evaluations.


7.
Maintain the wait list as players drop out in preparation for the draft list that the Player Agents are creating.  After the drafts, create rosters from the registration spreadsheet and send to coaches.

8.
Ensure the Gym Coordinator has assigned practice slots to all coaches


9.
Ensure National fees are paid and team basketballs/rules etc. are order.


10.
Board meeting and maintain Chapter Calendar.

November
1.
Make sure Scorekeeper Coordinator is recruiting a group of high school students for scorekeeper jobs. Ensure Equipment Coordinator is replenishing game day gym bags with supplies and gym binders are updated.

2.
When the game schedule is published make sure it is distributed to all coaches and published to the Chapter’s web site.  Schedule normally comes out right be Thanksgiving.

3.
Make sure the Coaches attend the Section’s Coaching Clinics and that the Chapter Coaching Coordinator organizes the chapter’s own coaching clinic.  

4.
Work with the High School Coordinator to help organize the High School Program evaluations and team selection.  The high school evaluations are held the week after Thanksgiving.  After the team selections, create rosters and send to the coaches.

5.
Board meeting and maintain Chapter Calendar.

December
1.
Visit each gym hosting home games for the Chapter to ensure everything is running smoothly.  
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2.
Remind teams to report their scores through the Player Agents and Division Coordinators.

3.
Board meeting and maintain Chapter Calendar.

January
1.
Keep the reminders on reporting game scores going out the the teams.

2.
Check on the game day gyms when possible.

3.
Make sure the Chapter sends a representative to the Sections post-season tournament meeting.


4.
Board meeting and maintain Chapter Calendar.

February
1.
Make sure the Player Agents and the Division Coordinators are starting the All-Star Selection process.  When All-Star teams are selected make sure the teams are posted on the web site.

2.
Check on game day gyms when possible.

3.
Reserve a block of rooms for All-Net and All-Star teams that might qualify for the National tournaments in Orange County.  You may also want to contact Palo Alto or West San Jose to see if they want to coordinate staying in the same hotel to get the number of rooms increased and get a better rate for all the teams.


4.
Board meeting and maintain Chapter Calendar.

March
1.
Be sure to start thinking about getting new volunteers to replace the ones that will be leaving the Board.

2.
Get volunteers to staff the post season tournament games.  

3.
Work with the All-Net Coordinator and Player Agents to coordinate teams traveling to State and National Tournaments.


4.
Board meeting and maintain Chapter Calendar.

April
1.
Update any documentation that needs to be changed based upon the results from the season.

2.
Continue recruiting volunteers for the next year.

3.
Board meeting and maintain Chapter Calendar.

May
1.
Locate your replacement if you choose not to return as the President.

2.
Update the President job description with changes from the past season and provide to the Chapter Director.


3.
Board meeting and maintain Chapter Calendar.
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