Foothill-SLAM NJB Job Description

Player Agent                                            











  

  The Player Agent is responsible for the operations and quality of the Player Evaluation and Draft Process used to form the teams. After the teams are established, the Player Agent manages the Player Wait List, works with the Division Directors, coaches, parents and players to resolve any persistent player issues. Throughout the season, the Player Agent attends the Chapter Board Meetings and assists with general Chapter operations whenever possible.

Time Frame

Job Duties and Tasks







June
1.
Attend Board Meeting.
July
1.
Attend Board Meeting.
August
1.
Attend Board Meeting.

2.  Review Player Evaluation and Draft Process.
September
1.
Update the Player Evaluation and Draft Process documentation to incorporate any new procedures, rules, and guidelines approved by the Chapter Board.


2.
Distribute the Player Evaluation and Draft Process Documentation to the Division Directors and Chapter Officers.


3. Attend the Coaches Meeting to explain the Player Evaluation and Draft Process, as well as to explain how the Wait List is managed and how player issues are resole.


4.
Schedule a Player Evaluation Planning Meeting to review the process with the Division Directors and other volunteers. 
October
1.
Prepare material for the Player Evaluation Process.
2. Identify Player Evaluation Coordinators for each Division Player Evaluation.
3. Oversee the Player Evaluation Process.
4. Collect and Analyze the Player Ratings and determine the Average Overall Player Rating used to determine the draft rounds of coaches’ and potential assistant coaches’ kids.
5. Prepare the material for each Division Draft.
6. Attend each Division Draft, oversee that the process is consistent with the Chapter and Section rules, and serve are the primary recorder of draft selections.
7. Report the player selections to the Chapter’s Database Administrator so the appropriate player contact information and medical release forms are distributed to the appropriate coaches.

November
1.
Send general email to all parents, informing them of the role of the Player Agent and to remind them of the importance of each player’s responsibility to attend the practices and games.

2.
Manage the Player Wait List by selecting the most appropriate players from the wait list, insuring parity among the teams as best as possible, and assigning them to a team when opening arise.


3.
Assist Parents, Coaches and Directors to resolve any player issues reported.
December
1.
Manage the Player Wait List.


3.
Assist Parents, Coaches and Directors to resolve any player issues reported.

January
1.
Same as December.
February
1.
Same as January.

2.
Help Division Directors collect All-star Votes.
March
1.
Help Division Directors with the All-star try-outs.
April
1.
No tasks.
May
1.
Locate your replacement if you choose not to return to this job.

2.
Update this job description with changes from the past season and provide it to the Chapter President.

In addition to the task descriptions below, the “Player Evaluation and Draft Process” documentation provides detailed instructions and guidelines for the Player Agent.
Item/Tasks

Description or Responsibility






Eval. Mat. Prep. 
1.
Prepare Player Evaluation Material by working with the Chapter’s database Administrator to create the Player Evaluation Worksheets.
Player Evaluation
1.
Identify a coordinator to run each Division Evaluation.
2. Review the drills and scrimmages process with the Coordinator.
3. Monitors and address any issues identified during player and coach check-in.

4. Review the process with the coaches

5. Obtain a copy of each coach’s Player Evaluation Sheets before they leave.

Data Analysis
1.
Use the data collected to determine the Average Overall Rating for each player.

2.
Check for inconsistencies in the results and raw data if necessary, and adjust as deemed appropriate to achieve team parity in the Chapter.
Division Draft
1.
Prepare the Draft Material for each Division Draft.

2.
Attend each Division Draft and service as the official recorder.

3.
Report the team rosters to the Chapter Database Administrator.
Player Issues
1.
Assist Parents, Coaches and Directors to resolve any player issues reported. Refer to Chapter and Section rules if necessary, as well as NJB sectioned guidelines, such as recommendation from the Positive Coaching Alliance. Consult with the Chapter Officers as deemed appropriate while striving to keep all matters confidential.

Wait List 
1. Manage the Player Wait List by selecting the most appropriate players from the wait list, insuring parity among the teams as best as possible, and assigning them to a team when opening arise.

File:  Job Description – Player Agent

Page 3 of 3

