Foothill-SLAM NJB Job Description


Gym Monitor
Coordinator

The gym monitor coordinator is responsible for doing the gym monitor game assignments for the chapter.  The chapter must have an adult gym monitor for all home games.  This coordinator makes these assignments and reports back to the volunteer coordinator when families have fulfilled their obligation.
Time Frame

Job Duties and Tasks







July
1.
Attend Board meeting
August
1.
Attend Board meeting
September
1.
Attend Board meeting
October
1.
As a Board member, you are welcome to help at All-Net try-outs or divisions evaluations.  The chapter can always use help at the events coordinating the players.


2.
The teams are drafted.  You will need this information because it has which team each player/family is assigned.  You will need this information for assigning families to the gym monitor game slots when the game schedule is posted.

3.
Attend Board meeting
November
1.
You will need three items to complete the gym monitor game assignments:



a. the game schedule published by the Section;



b. the team assignments from the draft;



c. the list of available volunteers from the volunteer coordinator


2.
With these three items assign families to each of the game slots for the entire season.
2. Send the game assignments for each team to the Team Coordinator and Head Coach.  The Coaching Coordinator can provide the contact list for each of the Head Coaches.
3. The game assignments then have to be reformatted to show the game assignments for each week and all of the home gyms.  This information will be sent to the webmaster for posting on the web page.
4. Check to make sure all of the instructions for each gym are updated and posted to the web page.  Most of the instructions are done and only need minor modification.
5. Attend Board meeting

December
1.
Send out reminders to each team on the gym monitor assignments.  These reminders are important, because it is necessary for our Chapter to have gym monitors in each home gym for every game.
2. As the Team Coordinate sends you information on changes to the gym monitor assignments (families switching game slots) and on families completing their assignment, be sure to update the Volunteer Coordinator.
3. Attend Board meeting
January
1.
Send out reminders to each team on the gym monitor assignments.  These reminders are important, because it is necessary for our Chapter to have gym monitors in each home gym for every game.

4. As the Team Coordinate sends you information on changes to the gym monitor assignments (families switching game slots) and on families completing their assignment, be sure to update the Volunteer Coordinator.

5. Attend Board meeting

February
1.
Send out reminders to each team on the gym monitor assignments.  These reminders are important, because it is necessary for our Chapter to have gym monitors in each home gym for every game.

2.
As the Team Coordinate sends you information on changes to the gym monitor assignments (families switching game slots) and on families completing their assignment, be sure to update the Volunteer Coordinator.

3.
Attend Board meeting

March
1.
Send out reminders to each team on the gym monitor assignments.  These reminders are important, because it is necessary for our Chapter to have gym monitors in each home gym for every game.

2.
As the Team Coordinate sends you information on changes to the gym monitor assignments (families switching game slots) and on families completing their assignment, be sure to update the Volunteer Coordinator.
3.
The end of season tournaments are held in March.  You will have to assign families to tournament games.  There should be more than enough families left to fill these slots.

4.
Attend Board meeting.

April
1.
Attend Board meeting
May
1. 
Attend Board meeting
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